
MOUNTAIN REGIONAL WATER 
JOB DESCRIPTION 

 
 
 
Job Title: Accounting and Finance Manager Effective: 02/18 
 
Department: Financial Management Pay Grade: 20  
 
GENERAL PURPOSE 
 
Perform a broad range of accounting, finance, procurement and risk management duties.  
 
SUPERVISION RECEIVED 
 
Work under the general supervision of the Chief Financial Officer. 
 
ESSENTIAL JOB FUNCTIONS 
 
May perform or assist in a variety of accounting functions including accounts payable, fixed 
assets, payroll, cash receipting, general ledger, financial reporting, budgeting, and financial 
analysis. 
 
Assist in the preparation of financial plans and budgets, including annual and long-term, and 
rate and fee studies. 
 
Provide staff support to the Chief Procurement Officer; coordinate procurement of goods and 
services by working with District managers to ensure procurement policies and the State 
Procurement Code are followed; Assist in the preparation of Purchase Orders, Requests for 
Proposals and Bids with input from appropriate experts. Ensure proper public notice is made as 
appropriate.  
 
Act as Risk Manager; secure and maintains District insurance; prepare safety reports for Control 
Board; coordinate safety issues with employees. 
 
Perform other duties as required. 
 
MINIUM QUALIFICATIONS 

1. Bachelor’s Degree in Business or Accounting from an accredited college or university; 
active CPA license or MBA preferred. 
  

AND 
 



Five (5) years of progressive finance and accounting experience; some management 
experience preferred. Government accounting experience preferred, but not required. 
Experience in Purchasing, and/or Risk Management is a plus. 

   
2. Knowledge, Skills, and Abilities: 
 

Working Knowledge of accounting standards, practices and procedures for billing, 
accounts receivable, cash receipting, accounts payable; fixed assets, payroll, general 
ledger, and financial reporting; experience with financial information systems, financial 
planning, budgeting practices; and financial analysis. Knowledge of Mountain Regional 
Water District’s Operating and Personnel policies. 
 
Ability to understand and establish accounting and financial controls; utilize financial 
software including accounting systems, spreadsheets, databases, and word processing; 
handle multiple tasks simultaneously under pressure with tight deadlines; establish 
written policies and procedures; analyze and interpret accounting and financial 
information including the preparation of clear, concise reports; prepare and make 
presentations to management, Administrative Control Board, Summit County Council, 
and the public; follow written and verbal instructions; read and understand state and 
federal laws and regulations; communicate effectively, verbally and in writing; establish 
and maintain effective working relationships with fellow employees and the public. 

 
3. Special Qualifications (Certifications, Licenses) 
 

Must possess a valid Utah Driver’s License.  
Certified Public Accountant (CPA) license or MBA preferred. 

 
WORK ENVIRONMENT 
 
Perform in a typical office setting with appropriate climate controls. Tasks require variety of 
physical activities, not generally involving muscular strain, such as walking, standing, stooping, 
sitting, or reaching. Rapid work speed sometimes required; attention to detail. Common eye, 
hand, finger, leg and foot dexterity exist. Mental application utilizes memory for details, verbal 
instructions, emotional stability, discriminating thinking and some creative problem solving.   

 
The employee may travel infrequently. Occasional visits to water system infrastructure 
required. 
 
 
 
 
 
 
 



Mountain Regional Water Special Service District, a rapidly growing local governmental water 
provider in Park City, UT, seeks a qualified Accounting Manager. 
 
Minimum 5 years general accounting and finance experience; preferably some in management. 
Governmental accounting experience preferred. Purchasing and Risk Management experience a 
plus. Salary is competitive. 
 
This is a full-time position with benefits including health and dental insurance, state retirement, 
403b employer contributions, flexible work schedules and generous PTO. 
 
Only qualified candidates will be contacted.  Please no phone calls.  Open until filled.  
 
Please email cover letter and resume to hr@mtregional.org  
 
 


